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1. Logging in to your Member Profile
Go to the Bar Association’s website https://gldbar.asn.au/bag-home.
On the top right corner of your screen, click on My BAQ.
My BAQ & \
,:‘ BAR ASSOCIATION m w \
“A~ “QUEENSLAND
About the Bar ¥ Find aBarrister ¥ Membership ~ Becoming a Barrister ¥ Practising ¥ FortheBar * News ~ CPD&Events » Resource Centre '
# Home

A login screen will appear (similar to below). Enter your Username (email address) and Password
then click Login.

Login

Username

Password.

Forgot password?
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2. Forgotten Username or Password

If you have forgotten your Username, you can search for your name in the Association’s Barrister
Search page to confirm the email address provided to the Association.

If you have forgotten your Password click Forgot password? on the login screen.

Enter your Username (email address), then click Submit.

Forgot Password

Username: 3

Submit

An email will be sent to you with a link to reset your password. Click on the link in the email and
enter a new password.
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3. Member Profile Page

When logging in as a member you are automatically taken to your Member Profile page.

Member Profile

My BAQ
» Member Profile
Member Profile

» CPD Live Webcast
o SHELAS Name Miss Barrister Tester
» Logout

Member ID 2879

Chambers

Telephone 32385100

You can return to the Member Profile page at any time by clicking My BAQ then clicking Member
Profile.

" Resource Centre =

Member Profile

CPD Live Webcast

lCiation g Schedule5

Logout
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4. Editing Member Details

In the Member Profile page you are able to edit some of your Member Profile details, as well as
access invoices and events you have registered to attend.

To edit your details in your Member Profile, click on Edit Profile (in the red box below):

Member Profile
Member Profile Order Details
Name Mizs Barrister Tester Order Date Order Type Information Total View
Member ID il 04-06-2019 17:15 Fi H. i i d e use it Live 000 &
cast
Chambers
o 5 @
Telephone
" H -
Maobile
Heene (NEP) o a
Other (NFP) 09-04-201917:1% Pre Financial Year and Post Budget 2019 Live $0.00 -
Fax
) Tha S Cempuiy 2 3 & -
Email barristeriogin
24-07-201817:15 by [ e € TS0 # -
5 -

The following details can be edited:
- Contact telephone numbers
- Email address
- Home and postal address
Your areas of practice.

Once you have finished updating your details, click Save.

Note: To update your chambers’ address, please email legal@qldbar.asn.au.
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5. Order Details

On the right hand side of the screen under Order Details you will find a list of invoices and events
you have registered to attend.

To view invoices and details of any events you have registered to attend, simply click on the @
under View in the Order Details section of your Member Profile.

Member Profile
Member Profile Order Details

Hame Miss Barrister Tester Order Date Order Type Information  Total  Wiew

Member 1D 2879 0e-06-2019 17:05  Flight MHI 70 afver 5 vears - International liw and him we uss it Live soo A

Chambers

14 Pt M an harwy [ L
Telephone
(= ] * §C .
whobile
Home [NFF} 5 § -
Diber (MFP) Live & ®
webcast
Fax
% & -
Email barristerlogin
- § -
Edit Profila & -
# a

The details of the event will be displayed. In this screen, you have the option to view any invoice, to
withdraw from a CPD Event and change the way you are attending the event (see 7) (for example, if
you are no longer able to attend a CPD Event in person and will instead view the live webcast).
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6. Registering to attend a CPD Event

To register for a current CPD Event, select the CPD & Events option in the grey toolbar at the top of
the screen. From the drop down option, select CPD & Events Calendar.

CPD &Events ¥ |Resource Centr

About CPD

CPD & Events Calendar
CPD Live Webcast
CPD Library

The Events Calendar will appear (as below). Scroll through the events and find the one that you
would like to register for.

Events Program

[P0 Resie Conpriooy] [

An essential guide to running trials

Banco Court, Level 3, Queen Elizabeth |l Courts of Cost: Free
Law Code: BAQ2117 (B}

Tuesday, 20 July 2021 5:15 PM

28
Current Legal Issues, Seminar 2: Common Law Relief from Penalties: When Did it All Begin?

Banco Court, Level 3, Queen Elizabeth Il Courts of Cost: Free
Law Code: CLI2102 (S}

Thursday, 5 August 2021 5:15 PM

[EQSHE]
Employment and Industrial Relations Conference 2021

Sheraton Grand Mirage Resort, Gold Coast Cost: Members from: $150.00 / Non members
_ Members Non Members
Saturday, 28 August 2021 8:30 AM from: $150.00

Code: EIRC21

Sunshine Coast Bar - Professional Development Day 2021

Alexandra Headland Surf Lifesaving Club Cost: Members: $200.00 / Non members: $200.00
Members Non Members
Saturday, 28 August 2021 8:30 AM Code: BAQSC21

DB
Current Legal Issues, Seminar 3: Religious Freedom, Religious Discrimination and the Role of the Law

Banco Court, Level 3, Queen Elizabeth |l Courts of Cost: Free
Law Code: CLI2103 (S}

Thursday, 7 October 2021 5:30 PM

Reader Compulsory Seminars are flagged with a green box (circled above).
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The CPD Events have colour codes for each mandatory category (circled above):

Barristers’ Skills is orange.

is green.
Substantive Law, Evidence, Practice and Procedure is purple.
Ethics and Professional Responsiblitiy is blue.

Some events will be Member only, and others will have an option for Non Member registration
(circled above).

Click on the Member or Non Member (as applicable) button of each event to read more about the
event and to register. An example is provided below:

An essential guide to running trials

Code BAQ2117 (B)

Location Banco Court, Level 3, Queen Elizabeth |l Courts of Law
Organised By Bar Association of Queensland

Starts 20-07-202117:15

Ends 20-07-202118:15

Live Webcast Yes

This event will now take place in the Banco Court.

Readers must attend this compulsory reader seminar in person with the exception of regional members who may watch via live webcast.
Chair: Todd Fuller QC

Presenters: His Honour Judge Michael Williamson QC and Michal Horvath

Joinour panel of esteemed presenters in this essential guide to running trials from the viewpoint of the Bench and the Bar.

This event will be live webcast by Zoom. Members registered to attend by live webcast will be sent a Zoom link on the day.

Please note: If members are unwell, have COVID19 symptoms, have been overseas in the last 14 days, or have been in close contact with a confirmed COVID19 case, they will not be permitted to attend this event in person.

Attendance Options

Please select attendance options

An essential guide to running trials Free L

|Do youwish to attend this event via webcast? ] I

-

An Attendance Options screen will appear at the bottom of the page. Tick the box (circled above) at
the right of the screen to confirm your attendance.

If you would like to attend by live webcast, tick the box (circled above) labelled Do you wish to
attend this event via webcast?

If you are a member and are presenting or chairing at the CPD Event, you are able to add this to your
Schedule 5 now. After selecting your attendance as above, an option will appear as below.
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Attendance Options

Please select attendance options

An essential guide to running trials Free

Are you presenting or chairing at at this event

Attendance Type

Please select v

Hours

0

Tick the box labelled Are you presenting or chairing this event?, select either Presenting or Chairing
from the drop down list, and enter the number of hours you will be presenting.

Then press Continue. If the event is catered, the following screen will then appear:

Member Details Attendance Details

Title Miss The new online Schedule 5, plus more $0.00
First name Test Total (GST inc) $0

Surname One
; : Continue
Dietary Requirements

Celiac

Dairy Free

Egg Allergy

Nut Allergy
Pescatarian
Shellfish Allergy
Vegan

Wenetarian

If the event is catered, select any dietary requirements. If more than one applies, press and hold
CTRL on your keyboard while selecting.

If the event has a fee, select your payment method and complete payment.

Member Details Attendance Details

Title Miss Total (GST inc) $150

Credit Card

First name Barrister

Surname Tester

Dietary Requirements

Cneliar

If no fee is required, confirm the attendance details and click Continue. The following page will
appear:
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Details Confirmation

Please confirm the details below to complete the payment process. You will be provided with a confirmation page once the payment is complete. A confirmation email with invoice attached will be sent to your email
address.

Title: Miss Selected Attendance

First name: Barrister An essential guide to running trials $0.00
Surname: Tester Total $0.00
Attendance type: In person

No payment required for this event.

A

Confirm your details and if correct, click Continue (circled below). If they are not correct, click
Cancel.

Once your order is complete a green confirmation box will appear (circled below), click Continue
(circled below).

Complete!

Your order has been successfully placed

Please confirm the details below to complete the payment process. You will be provided with a confirmation page once the payment i1s
complete. A confirmation email with invoice attached will be sent to your email address.

Title Miss Selected Attendance

First name Test The new anline Schedule 5, plus more $0.00
Surname One Total §0
Attendance type In person

No payment required for this event

If you are logged into your Member Profile, all Association CPD Events that you register online to
attend in person or view by live webcast, will automatically populate on your online CPD Record -
Schedule 5.

Prior to the CPD Event, this will show in your Schedule 5 as ‘(points pending)’ (see below).

BAQ BAQ2117  20-07-2021 An essential guide to running 1 Inperson 1 0 B ] m’
(B) trials (points pending)

At the time of the CPD Event, in person attendees will be asked to sign in using the Association iPads.
Once you have signed in, your Schedule 5 will be updated to reflect your attendance. If you do not
attend, or forget to sign in, the CPD Event will be removed from your Schedule 5.
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08 QUEENSLAND

Live webcast attendance is not currently automated. If you do not attend a CPD Event that you were
registered to attend by live webcast, you will need to withdraw from the event or remove the entry
from your schedule 5 (see 13) to ensure your compliance with your CPD obligations.
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7. Change attendance type in an Association CPD Event

To change your attendance type for an Association CPD Event, navigate to your Member Profile,
locate the CPD Event listed under Order Details and click on @ at the end of the line (as below).

Member Profile
Member Profile Order Details

Name Miss Barrister Tester Order Date Order Type Information  Total View

Member ID 2879 07-10-2021 Current Legal Issues, Seminar 3: Religious Inperson 5000
17:30 Freedom, Religious Discrimination and the Role

Chambers of the Law

Telephone 32385100 05-08-2021 Current Legal Issues, Seminar 2: Common Law In person $0.00 @
17:15 Relief from Penalties: When Did it All Begin?

Mobile 0411123456
10-06-2021 Current Legal Issues, Seminar 1: Forensic Inperson $0.00 @
17:15 Evidence in Criminal Proceedings

Home (NFP) test

Scroll down to the Attendance Details section on the left and click on #= under Change
Attendance.

Attendance Details

Attendance Option Attendance Active Guest Attendee Withdraw Change
Type Attendance

Flight MH370 after 5 years — Live @ @ O
webcast

International law and how we use it

You will notice your Attendance Type will change in your Attendance Details from Live Webcast to In
Person OR In Person to Live Webcast.

You will then receive confirmation on the screen that your attendance has been updated (see
below). The CPD Event attendance type will be updated in your Schedule 5.

Attendance Details

[ Attendance has been successfully changed fo In person ]
Attendance Option Attendance Active Guest Attendee Withdraw Change
Type Attendance
Flight MH370 after 5 years - In person @ ® 0 —

International law and how we use it

Note: You are only able to change from In Person to Live Webcast and vice versa. You are unable to
change your attendance type from Live webcast/In person to Recording. To change to Recording,
you need to withdraw it via the Order Details (see image above) or delete the entry via your online
Schedule 5. After you have viewed the Recording, a prompt will appear asking you to confirm you
have viewed it, by selecting “Confirm” the Recording will be added to your online Schedule 5.
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8. CPD Live Webcast
To view a live CPD Webcast, log into the member area (see 1).

Select CPD & Events located in the grey toolbar across the top of the page, a drop down box will
appear, then select CPD Live Webcast (as circled below).

News ~ | CPD &Events *| ResourceCentre * MyBAQ ~

About CPD
CPD & Events Calendar
CPD Live Webcast

CPD Library

If you are not logged in to My BAQ, you will be prompted to do so. You will then be taken to the
following screen. Click Members live stream.

CPD Live Webcast

To access the e webcast CPD Event, please click on the Members live stream ioon below,

You will be redirected o another website which hosts the Assoclation's live webcasts, On that page. you simoly click on the seminar details and the live stream will
commence ance the event starts. I you are not redirected and you are using a Chrome browser, check the address bar to see if it has been marked as blocked with a red
Crods appearing in the right hand corner, If it is blocked, dick here for troubleshooting.

During the webcast, you can ask questions of presenters bny using the speech bubble icon. You can listen to the audio through your computer loudspeaker or connected
headphones - please ensure that your computer audio voleme Is unmauted

Members live stream

You will be rediercted to the Association’s streaming platform and an icon will appear displaying the
event information. Click on the event to proceed to the livestream.

»¥¢ BAR ASSOCIATION
“A” /QUEENSLAND

i= Filter ‘

Career and family
as a criminal lawyer

Magan
A wiag swinee
=1

Career and family as a criminal lawyer

5/10/2021 5:30 PM

CPD Points: 1.5

20
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The below message will appear prior to the session commencing:

Live Stream will start soon

You may ask questions during the live stream by using the speech bubble icon in the bottom right
hand side of the screen. The moderator will provide your question to the presenter to answer at an
appropriate time.

You can adjust the size of the screens by clicking on the line between the two screens (in the centre
of the screen), and dragging it to the appropriate size.

Listen to the audio through your computer loudspeaker or earphones. To hear the audio, your
computer audio volume must be unmuted.

If you experience technical issues, ensure that you are using the latest version of Chrome, Firefox,
Microsoft Edge or Safari, and refresh your screen.
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9.  Accessing and using the CPD Library
The CPD Library contains the recordings and associated resources of past seminars.
There are two ways to access the CPD Library:

1. CPD & Events dropdown option > CPD Library

CPD & Events ~ | Resource Ce

About CPD

CPD & Events Calendar

CPD Live Webcast
CPD Library

2. Resource Centre dropdown option > CPD Library

Resource Centre ~

Bar Care

New Bar

CPD Library

Ethics & Professional Conduct

Useful Websites

The CPD Library includes various search options, including Quick Search and Advance Search, as seen
below:

CPD Library

The members only CPD Library houses an expansive catalogue of legal education from 2015 to its most recent events. With easy to locate past papers,
recordings and presentations, the library gives members access to a wealth of knowledge. Use the search functionality below to locate learning resources by
presenter, date, event name or mandatory CPD category.

Quick Search

Search Term Event Date FromEvent Date From Event Date To

02-08-2020 = 01-10-2020 =

Search Results

CPD Search by Year

1712016] 2015
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The Quick Search allows you to search for keywords such as the event name, topic or presenter. You
are also able to use the Event Date From and Event Date To boxes to search for CPD Events that

occurred within a specific date range. Note: the date range with automatically default to the
preceding 2 months.

To find a CPD Event that occurred during a specific calendar year, click on the relevant year under
CPD Search by Year. This will return a list of CPD Events that occurred during that year (see below).

CPD Search by Year

a1 2019 | 2048 | 2017 | 2014 | 2015

Event Code Event Mame

Event Date Category View

BAQOLS2D Online seminar; Minds Count Lecture - The Bridge 17-09-2020 E:Barristers’ Skills @

BAQ Online seminar: Another twist in the helix: Familial DNA evidence 01-09-2020 51 Substantive Law, Evidence, A
Practice and Procedure

BAQO1T7 (P Onling serminar: Building your virtual hearings toolkit 13-08-2020 P:Practice Management and L
Business Skill

BAQ2015 (5) Online serninar: The Courts and COVID 1Y - Unmasking the Future 30-07-2020 5:Substantive Law. Evidence, A
Practice and Procedure

BAQ2011(5) Online seminar: The Law of Tracing 28-07-2020 5: Substantive Law, Evidence, L

Practice and Procedure

For a more refined search, click on Advanced Search. The following screen will appear:
Advanced Search

v Event Code
ar G i
Any - Event Name Document Title
s =L
Any - Event Description Text Docurment Text
14-05-2021 = Recording Name
13-07-2021 =

The Advanced Search allows you to search by CPD category or Presenter, or filter for Bar Care or
Compulsory Reader Seminars.

Once you have found the CPD Event you are looking for, you can view the recording by selecting the
@ in the View column. Below the CPD Event details you will see a Resources section — click on the
Recording link to view the recording.
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The PowerPoint, paper or other learning resources available for that CPD Event will appear above
the recording in the Documents section on the right hand side.

CPD Library
CPD Library Item
Event Code BAQQLS20
Event Name Online seminar; Minds Count Lecture - The Bridge
Event Date 17-09-2020
PowerPoint
Bar Care Seminar @
and Papers
Category B: Barristers Skills
Resources
Documents
Presenter Document Title File
Strategy Card|Minds Count Lecture = 2009185 trategycard-Minds Count jipg (3554 KE)
PowerPoint | Minds Count Lecture " 2009 17Power PointMindsCountLecture.pdf (42025 KE)

/ Click on the Recording Link

Recordings

Recording | Minds Count Lecture

After viewing the recording in full and clicking Close Video, a prompt will appear as below:

Confirm Viewing

By selecting Confirm, yvou are certifying that vou have viewed this CPD recording in
full and the recording will be automatically added to your online Schedule 5. Select
Cancel if you do not wish for this recording to be added to vour Schedule 5.

Click Confirm to add the recording to your Schedule 5.

Note: A CPD Event can only be added to your Schedule 5 once. If you already have the CPD Event on
your Schedule 5 as an in person or live webcast entry, a new entry will not be automatically added.
To ensure compliance, you must edit your Schedule 5 to accurately reflect your method of viewing
the CPD.
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10. Schedule 5 - CPD Record

Clicking on the Schedule 5 button in your Member Profile will display your current online CPD
Record.

CPD Record - Schedule 5

Name: Miss Barrister Tester

Total CPD Points 15.5/10
CPD Year: 2020 / 2021 Ethics Practice Management and Business Substantive Law, Evidence, Practice and Barristers' Skills
Gl skills (P) Procedure(s) E]
2020/ 2021 v

@ @ @ @
Event Code Date Activity Hours Attendance Type Points. Presenter Points Category Provider Total Actions.
BAQ 14-05-2019 judical 5 Livewebcast 5 0 3 5 = i}
Bar Association 09-07-2019 business 5 BAQweh recording 5 0 B 5 ([E4 m
TesT 05-02-2020 TEST 5 Livewebeast 5 0 P 5 @ Ju

E

BAQ 23-09-2020 test 05 Inperson 05 o E 05 @ ]
Total 1535 1535 o 135

Add CPD Event

Note: In sccordance with the Administration Rules, all practising certificate holders are required to complete a minimum of 10 CPD points, unless varied inwhale or in part under rule 4.7,in each of the categories listed below:

s (€] Ethics and Professional Responsibility;

» (P) Practice Management and Business Skills;

= (3] Substantive Law, Evidence, Practice and Procedure; and
s (E) Barristers skills.

Additionally, practising certificate holders should ensure that the CPD activities undertaken are:

« ofsignificantintellectusl or practical cortent that deal primarily with matters relted to the practice of 2w

s conducted by persons whe zre qualified by practical or academic experience in the subject covered;

= relevant to their immediate or long term needs in relation to their professional development as abarrister and practice of law; 2nd
= notaccrued in respect of any other CPD year.

Your member profile will default to display the current CPD year. At the top left of the Schedule 5 is

an option to view previous CPD years. Simply click on the drop down arrow and select the year you
wish to view.

CPD Record - Schedule 5

Name: Miss Barrister Tester

CPD Year: 2020 / 2021

2020/2021

2017/2018
2018/2019
2019/2020

2021/2022

To make changes, see the steps that follow.
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11. Schedule 5 - Add CPD Event (including the viewing of a recording)

To add a CPD Event or the viewing of a recording to your Schedule 5, click on the
button located at the bottom left of your Schedule 5 screen.

CPD Record - Schedule 5
Name: Miss Barrister Tester
Total CPD Paints 155/10
CPD Year: 2020/ 2021 Ethies Practice Manzgement and Businass Substactive Law, Evidence. Practice 3nd Barrist
E] Shilks () Procedure (5]
02 v
@ @ @ @
Event Code Date Acthity Heuirs Attendancs Type Pasints. Presenter Paints Categary Provider Total Actions
BAG 14-05-201% Judica 5 Uve webcast 5 o 5 H #
Bar Assoclation TPO7-201% business 5 BaQweb recording 5 L B 5 (r4
TEST 05-02-2020 TEST 5 Uive webcast 5 0 ¢ s r4
BAG 2307-2020 tast 5 person as E as (F4 ]
Total 155 155 0 155

Note: in sccordance with the Administration Rules, il practising certificate holders are required to complete 3 minimum of 10 CPD points, unless varied inwhole o in part under nule 4 7, in each of the cstegories listed below:

= (E) Ethics 3nd Professionsl Responsibility,

* [P} Practice Management and Business Sidls.

* (5] Subst vidence, Practice and Procedure, and
» (5] Barvisters Skills,

Additionally, practising certificate holders should ensure that the CPD sciivities undertaken are:

= ofsignificant intellectual or practical ennent that deal primarily
= conducted by persons who are qualified by practical or scademic experience in the subject covered:

refevant to their immediate or long term resds in relation to their i % s @ barister ice of Law; ansd
» ot actried in respect of any other CPD yesr.

h mattars relted to the practics of L,

The screen below will open. Enter all CPD Event information required and click Save.

Enter CPD Points
CPD points eamed from events can be captured here and will be allocated to the selected CPD year.
CPD Year * Event Date *
20172018 | Select the Correct CPD Year r Hmm-yyyy Enter the date*

The Event Dale is required

Ewvent Title *
CPD Categories
= . B - Barristers’ Skills
he Event Title is required E - Ethics
Event 0 P P : Practice Management and Business Skill
vent Urganiser S - Substantive Law, Evidence, Practice and Procedure =

Hold the Cirl key while selecting 1o select mulliple

- . The calegory s required.
he Event Organiser is required g

Attendance Type *

Live webcast A

Attendance CPD Points
0

@ Select to allocate presenter, judging, publication points, etc.
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Event Date*: Use the calendar provided to select the date, it needs to be entered as dd-mm-yyyy
(eg. 02-04-2020). The entry will not accept dots or slashes.

CPD Categories*: Holding the Ctrl key down will allow you to select multiple categories at the same
time.

Attendance CPD Points*: Points can only be claimed in multiples of 0.25 (15 minutes).

If you presented, chaired, judged at a moot, published an article in a legal journal or completed part

or all of a master’s degree, click the @ underneath the Attendance CPD Points box and add the
relevant points. See the CPD Policy for guidance.

Once saved, double check your CPD Event has been added to your Schedule 5 correctly.

Below the Schedule 5, the Note: (image below) gives an overview of CPD Requirements. Review the
Association’s Administration Rules dated 19 June 2017 and the CPD Policy for more information.

Note: In accordance with the Administration Rules, all practising certificate holders are
required to complete a minimum of 10 CPD points, unless varied in whole or in part
under rule 4.7, in each of the categories listed below:

(E) Ethics and Professional Responsibility;
¢ (P) Practice Management and Business Skills;

(S) Substantive Law, Evidence, Practice and Procedure; and

(B) Barristers' Skills.
Additionally, practising certificate holders should ensure that the CPD activities
undertaken are:

* of significant intellectual or practical content that deal primarily with matters
related to the practice of law;

e conducted by persons who are qualified by practical or academic experience in
the subject covered,;

¢ relevant to their immediate or long term needs in relation to their professional
development as a barrister and practice of law; and

* not accrued inrespect of any other CPD year.
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12. Schedule 5 - Editing a CPD Event

Any CPD Event that you have manually added to your Schedule 5 via the button can

be edited.

%]
To edit the entry, click on the [Tﬁ' button under Actions (circled below) in the Schedule 5 screen.

Save
Scroll down slightly as the entry will open below. Make the necessary amendments and click .

Name: Miss Barrister Tester

Total CRD Pairti es 0
CPD Year: 2019 / 2020 Eihcs Pracice iianagement and Business Sunstaniree Law, Evidence Pracics ang Barmers' Sis
3 s P Frocedure (5 ]
ACTrpdaamn Date Acawity Hours  Atendance Type  Foints FPressnser Caiegery  Frovider Tomal  Actions
Code -
CLTEH (5 gl SSues Series, Seminar 1 “SOCi JURICE - Corsenl 5SS i AUSIRIaN Corpom In person 15 BAQ
4
BADHE (S FRgnt LHIT0 after § years - Imemational e and how we use 8 Live wehcast 1 0 8 B0
BAL Piindise ¢ BAD wib 1 3
recoiing
bag sl in person Q ] E
st test Lve mebeas! 1 0 E
----- 1 st BALQ web 1 ] B
necoigng

Note: you cannot edit an automated entry from a
cpd@gldbar.asn.au.

registered Association CPD, please contact

Bar Association of Queensland
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13. Schedule 5 — Deleting a CPD Event

All Schedule 5 entries can be deleted.

To delete a CPD Event, click on the m button under Actions (circled below).

CPD Record - Schedule 5
Name: Ms CPD Tester

Tokal OPDF Proénts
CFD Year: 202] 7 2002

Ewaril Ovgasind Evert Conda Dt Acrdry Himar s

BRI BALTLTS P11 Recer? cranges 10 the Defamation A

Total  ctiens

If you are deleting a complimentary CPD Event, the following Confirm Deletion prompt will appear.

Click Cancel to retain the CPD entry or Confirm to delete.

Confirm Action

ALERT -You are about to delete an automatically generated CPD record from your
Schedule 5.

Areyou sure you wish to delete this record?

Bar Association of Queensland
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If you are deleting a paid CPD Event before it has occurred, the following prompt will appear:

Confirm Action

ALERT - You are about to withdraw from this event.

MNote that this is a paid event and there is no automatic refund process, please
contact BAQ to request a refund.

If you wish to withdraw from the event please select Continue. To cancel this

operation select Cancel.

Confirm

Click to withdraw from the CPD Event. The CPD team will be notified automatically that
you will not be in attendance. However, there is no automatic refund process, please email
cpd@qldbar.asn.au to request a refund - see the Legal Education Policy for further information on
the Association’s Refund Policy.

If you are deleting a paid CPD Event after it has occurred, the following alert will appear:

Confirm Action

ALERT - You are about to remowve a CPD record from your Schedule 5.

Towithdraw from the event select the Withdraw option. Note that this is a paid event

and there is no automatic refund process.

If you wish to retain your attendance at the event and remove the CPD record select
Delete.

Select Cancel to cancel this operation.

Selectan option to proceed.

Withdraw Delete
Withdraw

If you did attend the CPD Event but need to make changes to the entry (for example, number of

If you did not attend the CPD Event, click to delete it from your Schedule 5.

Delete
points earned) click . You will then need to re-add the entry manually with the correct
details.
Confirm
Once you have clicked a green box will appear confirming your CPD Record was

successfully deleted.
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14. Schedule 5 - Moving a CPD entry to another CPD year

In accordance with rule 4.10 of the Administration Rules, members can move CPD points accrued
from January to March to the next CPD year.

Note: you cannot move an entry to or from a submitted Schedule 5. If you need to edit a submitted
Schedule 5, please contact cpd@qldbar.asn.au.

To move CPD points to the next CPD year, access your Schedule 5 and then click on the Move CPD
Entries button seen below.

Event Organiser Event Date Activity Hours
Code
BAQ BAQSC20 01-01-2020 Sunshine Coast Bar - Professional 1

Development Day 2020

BAQ BAQSC20 01-01-2020 Sunshine Coast Bar - Professional 1
Development Day 2020

BAQ BAQSC20 01-01-2020 Sunshine Coast Bar - Professional 4
Development Day 2020

Totals &

Add CPD Event Export Schedule 5 Move CPD Entries

Tick the Move checkbox for the CPD Events you would like to move, then click Move (as per the
example below).

To mowve CPD entries, click the icon to the right of each entry in the Move column. When marked with a green tick, this entry will be moved to the next CPD year. Please note the CPD Palicy only
permits CPD points from 1 January - 31 March to be moved to the next CPD year.

Event Organiser Event Date Activity Hours Attendance Points Presenter Category Total Move
Code Type Points
BAQ BAQSC20 01-01-2020 Sunshine Coast Bar - Professional 1 In person 1 4] B 1 @

Development Day 2020

BAQ BAQSC20 01-01-2020 Sunshine Coast Bar - Professional 1 In person 1 o] E 1 @
Development Day 2020

BAQ BAQSC20 01-01-2020 Sunshine Coast Bar - Professional 4 In person 4 4] 5 4 @
Development Day 2020

Totals 6 6 ] 6
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An alert will then appear (see example below). Click to move the selected CPD record to

the next year:

Confirm Move

You are about to move the selected CPD records to the 2022 7 2023 year. Are you

sure you wish to continue?

In accordance with the Administration Rules, CPD entries cannot be moved to the previous CPD year.

If you have made an error and need to move a system generated CPD entry back, use the mbutton
and delete the entry (see 13). You will then be able to add the CPD Event manually into the correct

year (see 11).
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15. Schedule 5 - Submit

Your Schedule 5 can be submitted from 1 January as long as you are compliant with CPD
requirements. When your Schedule 5 recognises that the minimum requirements have been
recorded, a banner will be displayed at the top of your Member Profile and Schedule 5, and the

.
button will appear at the bottom of your Schedule 5:

CPD Record - Schedule 5

T Aceaia o'y records indkcate that pour Schedule 5 npessary 1o Ba compllant with vour TPD reguiremsnis. B 40, you can comphete iod julnil your Soheduls 5 hefe.

If either the banner or the button is missing, please check that you have met all CPD requirements
and that you are in the correct CPD Year.

To submit your Schedule 5 online, simply click on the button. The following tick

box and text will appear.

Dwﬂﬂy TP, DUPSUBNE 10 Th ASITEnesIFanton Fules
& | have pocrusd no fower than 10 CPD poings for ths 2020/ 2021 CPD i and that 1 Jetsis st
OUll BB e SODUNSE,
B | have accrued af lsaad | CPD point i sach of Be following mandaiony calegonaes:
i (B} Etrics ardd Prodesasonsl Fespormitility,
i P Practios Management and Busingss Skl
I (5) Subaiantive Law, Evidence, Practcs and Procedume; and
e () Barrstars” Sioe: and
. The CPD activities were
i of granCan Inhellectusl OF DFBCHCAl COMIST Al doal DATAry With maners related b (e
PBClCe of LW
i goncucied by parsans who i quaithed by DCTcal of SCROSTLC QEDSTHNCE in T SUEHCT
e,
I Fobievinil 10 My WMimedale OF KnN( 1N Middi N FEATIoN 10 My Drofedslonal devslopment as a
maisier and practics of lw, and
. Pl OO in Fospect of any other CPD yoar

Afiematiealy, | cartify that, pursuand to ihe Adminisimton Fuies
. B b 48 DFO Al CEICUlSTion OF Fuled 4,10 = 4.7 suempion of axienson anply 10 me
b | havel BOCFUBG ™o fewed T 1he number of CPD points 1of Bhe 2020 / 2021 CPD year | & reguired
0 oOmiete By 1Mo 040 | am reguned 0 Compieta Iham, and that 1Pe Oetais set OUS above are
BcCurale. and
£, Tha CPD SOt wers
i of mgrbcant Intesiachus of Prachical Comlent Mat deal prmarsy win marters relsted o tre
practice of law;
i conducted by persons wh ane Qualifad by DRCTICAl O SCA0MMIC aEpbnance in The suliect
Cmered;
L Pelerviaril 10 My mmediale OF KNQ 6 feeds N Featon i my professlonal develonment as a
DawTister AN practcs of Ww, e
. ot aconsed in respect of any oiher CPD yoar.

Read the text and if you are satisfied that you are compliant with your CPD requirements and the
details are accurate, tick the box and click Confirm.

Note: All requests for Exemptions and Dispensations are to be in writing, addressed to the Chief
Executive and emailed to cpd@gldbar.asn.au before the end of the CPD year (31 March).

Note: Once submitted, your Schedule 5 is unable to be edited in any way. If you need to make
changes, please contact cpd@qgldbar.asn.au.
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After your Schedule 5 has been submitted, an option to renew your Practising Certificate will appear:

The online renewal process for the 2020 / 2021 year is now open. Click the button below to complete your renewal application online.

Online Renewal

To print a copy of your Schedule 5 for your records, click the Export Schedule 5 button at the bottom
of the Schedule 5 page. The report will download into your Downloads folder.

Event Organiser Event Code Date

BAQ BAQ2118 21-06-2021
(8)

BAQ BAQ2111 24-06-2021
(s)

BAQ CLI2102(S}  05-08-2021

Add CPD Event Export Schedule 5 Mowe CPD Entries

Activity

Recording | Queensland Intermedi:
Scheme: Improving communication
vulnerable witnesses

Recording | Statutory Interpretatio
The Maodern Approach and Use of
Extrinsic Materials

Current Legal Issues, Seminar 2:
Common Law Relief from Penalties
When Did it All Begin? {points pend
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16. Readers — Accessing your Schedule 6

Pursuant to the Administration Rules, readers must record in their online Schedule 6 the hours

engaged in court-orientated work, attendance at their initial meeting with their mentors and each
monthly review, as well as completion of the Essential Learning Program. The online Schedule 6 will
push your entries into the 3, 6 and 12 month intervals and calculates the total hours.

Under Member Profile, select Schedule 6.

My BAQ

Member Profile

Schedule 5

Schedule &

Logout

You can view all information pertaining to your Schedule 6 here, including your Readership start and
finish dates and your compliance data.

Schedule 6
Readership Start: 25-04-2021

Readership Finish: 23-04-2022

Readership Seminars (see r 3.2153.23)
Essential Learning Program (seer 3.21 & 3.23)
Mentor Monthly Meetings (seer 3.13 & 3.16)
First Three Manths (seer 3.17 & 3.18)

First Six Manths (see r 317 &3.18)

Second Six Months (see r 3.17 & 3.18)

Add Entry

First meeting junior mentor: 11-05-2021

First meeting senior mentor: 04-05-2021

Over all Schedule Six Compliance

Total Court Hours

Total of all Court Work Hours

Readership Seminar Compliance

Compulsory CPD seminars scheduled

Compulsory CPD seminars attended

Compulsory CPD seminar Compliance

Essential Learning Recordings Compliance

Recordings toview

Recordings Viewed

Mentor Meeting Compliance

Mentor meetings required

Mentor meetings attended
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Upon registering for a Compulsory Reader CPD seminar, your Schedule 6 will automatically be
updated — see Readership Seminars in your Schedule 6.

Readership Seminars (see r3.5.11 & 3.5.13)

Seminar Date Event Title Amnendance Type
02042070 1630 Postponed: Junior Bar Advocacy Course « Session 5 of 5 (Compulsory Reader Seminar) In persan
04-02 715 Junior Bar Advecacy Courss - Seasion 3 of § [Compulscry Reader Seminary In persan
1212-201917:30 Ethics for Reacers (Compuisory Reader Seminar) In person
131120191715 Junsor Bar Advocacy Course - Session 2 of 5 (Compulsory Reader Seninary In person

For help registering for a seminar, see step 6 above.
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17. Schedule 6 — Adding a mentor meeting

To add Mentor Monthly Meetings click on Add Entry, select Mentor Monthly Meeting under Entry
Type and enter the Date of the meeting and a description — for example, Meeting with Jonathan
Horton QC. Then click Save.

Add Entry

Schedule Six Entry
Entry Type
Mentor Monthly Meeting -
Date
ik Enter Date g
Diescription

[ Enter Description ]

m Sawve
You can edit a Mentor Monthly Meeting entry by locating the meeting in the Mentor Monthly
]
Meetings drop down, and clicking the [-_éﬁ' button (circled below).

Mentor Monthly Meetings (seer 3.13 & 3.16)

Meeting Date Description Edit Delete
10-11-2021 Met with junior mentor, discussed current worke o
10-11-2021 met with mentor £3 ]

This will open the Schedule Six Entry box at the bottom of the page with the relevant meeting
details prefilled.

Schedule Six Entry

Mertor Monthly Mesting
10-11-2021 o}
et with junior mentor, discussed current waork.

Once you have made the required amendments, click Save.

17.1. Initial mentor meeting

To add your inititial meetings with your mentors, follow the steps above. In addition, the dates of
the initial meetings must be added to the date fields at the top of your Schedule 6.
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Schedule 6
Readership Start: 09-11-2021
First Meeting Junior Mentor B
Readership Finish: 03-11-2022
First Meeting Senicr Mentor B

To do this, either click in the First Meeting box and type in the date of the meeting (using date
format dd-mm-yyyy), or click on the calendar icon and select the date from the calendar (as below).

12-11-2021 |

NOV 2021 - < >

'
@
)
=
- Iﬁ "
3 w0 [=

After inserting the dates, click Save Dates.

Note: You cannot edit the dates of the initial meetings. If you need to edit these, please contact
readership@qgldbar.asn.au
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18. Schedule 6 — Adding court-orientated work

Under Part 3 of the Administration Rules, readers must complete their minimum hourly
requirements for court-orientated work. The court hours must be recorded in the online Schedule 6.
Details of these will be provided to the Association when the Readership Program has been
completed and the Schedule 6 is submitted online.

To add court hours click on Add Entry, select Activity under Entry Type and enter the relevant
details. You may enter the time spent undertaking this court orientated work in multiples of 0.25 (15
minutes). Then click Save.

Schedule Six Entry
Entry Type Case / Matter Name
Activity ¥ Red v Smith
Date Barristar Namg
M Tony Collins QC
Deescription No. of howrs of actual court/tribunal attendances

Read file and observed Tony in Court

No. of hours of other court orlentated work

To edit an existing entry, locate the entry in the Schedule 6 and click on the (& button (circled
below).

First Six Months (see r 317 &3.18)

Date Details Case Barrister Hoursof Hours Edit  Delete
Actual Court  Preparation

10-11-2021 Observed criminal trial R Smith JohnsQC 2 o m

Totals  2/20 2/40

This will bring up the Schedule Six Entry box with the existing details pre-filled.

Schedule Six Entry
| [nvmm
01120 o} ;nhnsQ;
Observed criminal trial 2
“
U::

Once you have made the required amendments, click Save.

Note: You cannot edit entries from the First Three Months section. Instead, navigate to the First Six
Months drop down and select the entry you wish to edit.
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19. Schedule 6 — Reader Essential Learning Program

Completing the Reader Essential Learning Program is a compulsory part of readership.

To access the Reader Essential Learning Program, navigate to your Schedule 6, by clicking on My

BAQ (see 16).

Click on the Essential Learning Program banner to view your allocated recordings.

Readership Seminars (seer 3.21 & 3.23)

Essential Learning Program [seer 3.21 & 3.23)

Mentor Monthly Meetings (seer 3.13 & 3.18)

First Three Months (seer 3.17 £ 3.18)

First Six Months (see r 317 & 3.18)

Second Six Months (see r3.17 & 3.18)

The table displayed will show all recordings allocated to you, and keeps track of the date and time

you watch them.

To watch a recording, click on the title (circled below). The video will then open in a new window.

Essential Learning Program (seer 321 & 3.23)

Recording Mame
A| Chair, New Bar Committee - Welcome to the Bar
B1| Cultural Competency

B2 | Devilling

B3| Pro Bono

E1 | Misconduct Essentials

E2 | Ethics in practice

Recording Viewed

®

@
@
®

®

Viewing Date Acknowledge Viewing

30-06-2021 1750

30-06-2021 1520

30-06-2021 1536

Adknowledge

Acknowledge

Acknowledge

Upon completion of watching the recording, click located under the video on the left.
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A prompt will then appear as below.
Confirm Viewing

Confirmviewing of recording: B3 | Pro Bonao

certify that | have viewed this Reader Essential Learning Program recording in its
entirety, and understood its contents.

Click Confirm to acknowledge your viewing of the recording.

The date and time of your acknowledgment will now be shown on your Schedule 6 and a green tick
will appear as below.

Essential Learning Program (seer3.21 & 3.23)

Recording Name Recording Viewed Viewing Date Acknowledge Viewing
A /| Chair, New Bar Committee - Welcome to the Bar @ 30-06-2021 1750

B1| Cultural Competency @ 30-06-2021 18:20

B2 | Devilling @ 30-06-2021 1836

B3| ProBono I@ 12-07-202109:31 I

E1 | Misconduct Essentials ® Acknowledge

If the prompt did not appear to confirm your viewing of the recording, you can click on

next to the relevant recording on the Schedule 6 page.

A prompt will then appear (as above) for you to acknowledge your viewing.

If you accidentally acknowledge viewing of a recording, please contact readership@gldbar.asn.au.
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There are documents associated with many of the recordings. Scroll down to underneath the
recordings table to find the documents table (as below).

P2 | Operational Planning @ Acknowledge
P3| Costs, recoverability and retainers @ Acknowledge
P4 | Section 95(n) ® Acknowledge

P3| Direct Access Briefing @ Acknowledge

Document Title Presenter File
B1| Cultural Competency PowerPoint Avelina Tarrago I [54210323 Avelina Tarrago.pdf [ 1.72 MB) I
&2 | Devilling PowerPoint Christizn Jennings QC, Chriz Gearge and Pip Coare [5 210445 Christian Jennings QC Chris George & Pip

Coore.pdf {110.55 KB)

&3 | Pro Bono PowerPoint Matthew Jones [5210323 Matthew Jones.pdf (144 76 KB)
E1| Misconduct Essentizls PowerPoint The Hen. Justice Paul Freeburn QC, Supreme Court of Queensiand (5210427 Paul Freeburn QC.pdf (420.68 KB)
E2 | Ethics in practice PowerPaint Kathryn McMillan QC and Margaret Forrest 1210323 Kathryn McMillan QC & Margaret Forrest - List

of Cases.pdf (6256 KE)

To view an associated document, click on the file name in the far right column (circled above).

To view the full Essential Learning Program, including optional recommended content, navigate to
the Resource Centre (as below).

Resource Centre ™

Bar Care

Mew Bar

CPD Library

Essential Learning
Ethics & Professional Conduct

Useful Websites

Upon completion of the Essential Learning Program in full, 4 CPD points will automatically be added
to your Schedule 5 and will appear as below.

BAQ 1207-2021 Essential learning recordings 4 Recorded 4 1] B 4 m
webcast

m
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20. Schedule 6 — Submit

Once you have completed your 12 month Readership Program, all your data has been entered into
your Schedule 6, and you are compliant in all areas, the Submit button will appear (as below).

Bacona B Momr (s 36T & JER
Mours of Acteal  Woun Eam

Barrneer
Coun Freparson

Date Oty Cata

Tetaly WG Wil

e

Click on the Submit button. The following screen will appear:

/ Tick the box

O certify that the details set out above are accurate. | also certify that | have complied with the requirements of readership set out in Part 3 of the Administration Rules

of the Bar Association of Gueensiand,

Read the text and if you are satisfied that your Schedule 6 is compliant and the details are accurate,

tick the box and click Confirm.

The Association regularly audits reader’s compliance with the Administration Rules; please continue
to maintain and update your Schedule 6 throughout your Readership Program.
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21. Practising Certificate — Viewing and printing

As a member of the Association, you have the ability to view and print your Practising Certificate
(PC) through your member login on the Association's website - simply follow the instructions below:

Navigate to the Member Profile page on the website.

My BAQ

» Mambar Profila

» CPD Live Webcast

» Schedule5

> Logout

Under the Practising Certificate section (circled below), you will find electronic copies of your PC.

Member Profile
Member Profile [Praclising Certiﬁcatc]
MNama PC Year Issue Date PC Current QLD PC Conditions
Member 1D 2020/ 2021 01-07-2020 Yes Wil
Chambers 201972020 01-07-2019 Mo il
Order Details
Telephona
_ Order Date Order Type Infarmation Total Wiew

Mobile

12-05-2020 Membership fees 56,790.92 &
Hama [MFP) e

08:37
Othar (NFP) 24-10-2019 DHstrict Court Judges Drinks Function Imperson £25.00 A

1730

Fax

To view your PC, click on the blue eye @ nder View next to the year of the PC you wish to see (as
above). The PC will open in pdf format. You may then print and/or save the file to your computer.

Note: Please contact the Legal Team on (07) 3238 5100 or email legal@qgldbar.asn.au with any
gueries you may have regarding your Practising Certificate.
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22. Practising Certificate — Renewal
This section provides further information on the process for renewal of your Practising Certificate.
22.1. Private Bar & Employed Bar Members

In late April each year, as a Private Bar or Employed Bar Member, you will receive an email from the
Association inviting you to renew your Practising Certificate and membership for the following
practising year commencing 1 July. Private Bar & Employed Bar Members have until 30 June to
renew, with your current Practising Certificate expiring on 30 June each year.

The email invitation will provide any relevant details including information about Practising
Certificate and membership fees. Private Bar Members will be provided information about Group
Life premiums and the approved professional indemnity insurers.

You will require the following material:
Private Bar Members must provide a copy of your certificate of currency of professional indemnity
insurance with your online renewal. Please note that any invoice/receipt or certificate of insurance

will not suffice.

Both Private and Employed Bar Members will require the following material to complete your online
renewal:

o if you have any suitability matters to disclose, copies of all relevant documentation,
as well as any written statement you wish to provide to the Association regarding
same; and

o your credit card details. There is also the ability to pay by BPay.

The email invitation will include a link, but you can access your online renewal simply by logging into
your Member Profile (refer to 1. Logging in to your Member Profile above if you require assistance).
During the period that renewals are open, if you have not yet renewed, the following banner should
appear across the top of your Member Profile:

Member Profile

The anline renewal process for the 2021 7 2022 year is now open. Click the button below to complete your renewa
application online.

Online Renewal

Member Profile Practising Certificate
Mame PC Year Issue PC Current PC View
Date aLD Conditions
Member
0] 2020 01-07- Yes Mil &
2021 2020
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You must submit your CPD Schedule 5 (refer to step 15. Schedule 5 — Submit above) online via your
Member Profile before the green Online Renewal banner will appear. If you have not submitted your
CPD Schedule 5, the following screen will appear redirecting you to do so:

Member Profile

2021 / 2022 Practising Certificate Renewal

The Association’s records indicate that you are yet to submit you

d submit your Schedule 5
here. Upon demonstration of your CPD compliance, please return to your m eed with your application

LO MENewW Your praclising certmncate,

Member Profile Practising Certificate
Mame PC Year Issue PC Current PC View
Date QLD Canditions
Member
1D 2020/ 01-07- Yas Mil @
2021 2020

You will be required to step through various screens and answer a series of questions. It will only
take approximately 5 minutes to complete. On the final screen of the renewal, you will have the
option of entering credit card details or a BPay reference for payment of your fees.

Once submitted, you will receive an email confirming successful submission. If you believe you have
submitted your renewal and have not received this email, please contact legal@qgldbar.asn.au.

Once your application is reviewed, approved and payment of your fees has been received, you will
then receive a further email confirming your application has been received.

22.2. Associate Members

As an Associate Member, in late April each year you will receive an email from the Association
inviting you to renew your membership. Associate Members have until 30 September to renew.

The email invitation will provide any relevant details including information about membership fees
and a link to the renewal. You can also access your online renewal simply by logging into your
Member Profile (refer to 1. Logging in to your Member Profile above if you require assistance).
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During the period that renewals are open, if you have not yet renewed, the following banner should
appear across the top of your member profile:

Member Profile

The online renewal process for the 2021 / 2022 vear is now open. Click the button below to complete your renewal
application online.

Online Renewal

Member Profile Order Details

You will be required to step through a few screens which will only take approximately 1 minute to
complete. On the final screen of the renewal, you will have the option of entering credit card details
or a BPay reference for payment of your fees.

Once submitted, you will receive an email confirming successful submission. If you believe you have
submitted your renewal and have not received this email, please contact legal@gldbar.asn.au.

Once your application is reviewed, approved and payment of your fees has been received, you will
then receive a further email confirming your application has been received.

22.3. Interstate Members

As an Interstate Member, on 1 July each year you will receive an email from the Association inviting
you to renew your membership. Associate Members have until 30 September to renew.

To complete the renewal, you will need your Practising Certificate for the new year from your home
jurisdiction and your payment details.

The email invitation will provide any relevant details including information about membership fees
and a link to the renewal. You can also access your online renewal simply by logging into your
Member Profile (refer to step 1 Logging in to your Member Profile above if you require assistance).
During the period that renewals are open, if you have not yet renewed, the following banner should
appear across the top of your member profile:

Member Profile

The online renewal process for the 2021/ 2022 vear is now open. Click the button below to complete your renewal
application online.

Online Renewal

Member Profile Order Details
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You will be required to step through a few screens which will only take approximately 2 minutes to
complete. On the final screen of the renewal, you will have the option of entering credit card details

or a BPay reference for payment of your fees.

Once submitted, you will receive an email confirming successful submission. If you believe you have
submitted your renewal and have not received this email, please contact legal@qgldbar.asn.au.

Once your application is reviewed, approved and payment of your fees has been received, you will
then receive a further email confirming your application has been received.
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23. CourtID Card

Developed in conjunction with the Supreme and District Courts, the Court ID Card gives you fast-
track access to the QEIll Law Courts Complex without the hassle of being screened by security.

Court ID Cards are issued by Queensland Police — Protective Services Group, and are available for
Private Bar (Class A), Employed Bar (Class B) and Associate (Retired Judicial) Members only.
Applications are made via your online member profile and cost $30.00. Cards are valid for 3 years
while you remain a member of the Association.

To apply for a Court ID card, after logging in to your member profile, select the Court ID Card option
on the left-hand side of the Home page.

Member Profile
My BAQ
» Member Profile
Member Profile
CPD Live Webcast
Schedule 5 Name
Sedilcs Member ID
Court ID Card
Chambers
Logout
Telephone
Mobile
Home (NFP)
Other (NFP)
Fax
Email

Edit Profile

Consent to the Terms and Conditions.

Terms and Conditions

Iy 0’I ease note that use of the 1D card indicates your acceptance of the
following terms and conditions as provided by the Protective Services
officers of the Queensland Police Service, and approved by the Courts:

1.1 agree the ID card is for my official and personal use only and |
will not lend or transfer my card to anyone or will borrow anyone
else's card;

2, Cardholders must produce their 1D card upon request from a
Protective Services officer; and

3. Only 1D cards allow a cardholder to bypass screening. Expired ID
cards will not be accepted. All members without a valid and
current 1D card will reed to be processed via the screening point.

You may pay by credit card or BPay.

Bar Association of Queensland Page 43



My BAQ Guide J

To pay by credit card, complete the credit card details and select Submit.

Payment Details

Credit Card Details

Card type

Name on card ™

Card number *

Expiry Date™

Month ~ Year w

cw=

N ———

To pay by BPay, select Use BPay.

Payment Details

Credit Card Details

Card type
e W

Narme oncard ™
Card number*

Expiry Date™

Month g Year o

cvw=

[-or S

You will be need to log in to your online banking separately and complete necessary steps to process
a BPay payment.

The Biller Code and your Customer Reference to use will be shown in the diagram below (circled
red). Please note: the numbers used in this diagram is an example only.

The Biller Code and your unique Customer Reference number will auto-populate on the portal.
Once you get a payment confirmation from your online banking, enter the Receipt Number * on the
portal.
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Select Submit.

Payment Details

BPay Details

‘You have selected to pay via BPay. Youwill be required to complete yvour
BPay payment with your bank and enter your receipt number before
completing your order. Your BPay details are provided below which can be
used to complete your payment.

IMPORTANT: Please schedule payment for the date on which you submit
your application. The Association is unable to accept applications with
delayed payments.

If you wish to proceed with a BPay payment please enter your receipt
number otherwise click Use Credit Card to pay by card.

Biller Code

7654321

Custorner Reference #

3231123021

Use Credit Card I Submit I

When your payment clears, the Association will email you requesting an ID photo that meets certain

guidelines, some of which include:

Image background must be light grey, cream or white

Subject must be face on to the camera. No side poses or head tilted down or up

Glasses can be worn on face, provided frame is not covering any part of the eyes and there is
no reflection on the lenses

Tinted glasses or sunglasses are not acceptable

Photo must capture image from head to mid torso (picture is cropped to the correct size
during processing)

Images cut from group photos or recreational images are non-compliant

No sepia or image modifications

Image uploaded must be current within the last two years

Image file type must be a jpg file only and no more than 2MB in size.

Once you have provided the Association with a compliant ID photo, the Association will apply to the
Qld Protective Service Office for your card. The Association will notify you once the card is received
and you will have the option to collect the card from the Association or posted to your nominated

address.
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24. Troubleshooting

Chrome remembers and saves passwords, search histories and website data. This can sometimes
cause issues when a website rolls out an upgrade to their site. If you experience issues viewing or
accessing the website, you can try clearing Chrome’s history. This will clear the browsing data stored
on your computer and may help to resolve the issue.

To clear the history in Chrome, click on the three dots at the top right of the Chrome web browser
(circled below). Click on History, and then History again.

= O X
wf= The Bar Association of Queenslz: X +

C @ gldbarasnau/bag-home a #« 6
Y Ctrl+T

COVID-19

FIND OUT MORE cott | (o

Downloads Ctri+
[ Recently closed

Mew tab

MNew window

New incognito window

FIND A BARRISTER Name... D History CrlaShiftsT Bookmarks ’
£ Settings Zoom - 6% 4+ e
Print.. P

Cast

Becoming MembersniResoul &

Click on Clear browsing data and then Clear data

History Clear browsing data
Basic

Chrome history Time range  Last hour -

Browsing history

Tabs from other devices

nd autocompletions in the address bar.

Cookies and other site data
S

[ C]ear blOWSing data E] Cached images and files

Frees un less than 1 MB. Some sites may load mone slowlhy on vour next
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